[Tpunsto YTBepmz__uo..‘v i
[lenarornueckum cosetom Jlupem‘pp‘MAOV' 3 OLLl Ne 10

nporokon Ne . Munrazosa I'JJTE 25\
OT«_&»@E 2045 r. Beae HeTBIE NIPHK:
N/ZE o o] » ¢ J

WHH

16AAD2T -
& Knn N-JJ(HGD\ 7

MOJOKEHUE O IIKOJIbHOI B

I. O6mme nonoxenus

. bubauoreka  sBisiercs CTPYKTYPHBIM  MOJApa3feleHHeM  OCHOBHOI
00pa3oBaTesIbHOI WKOMBI (anee — WIKOJIA), y4acTBYIOILLUM B Y4€OHO-BOCTIUTATEIEHOM
fipouecce B uenax obecrneveHuss npaBa yyacTHUKOB obpasoBaresibHOro npouecca Ha
OecniatHoe nob3oBaHUe OMOIMOTEUHO-UHPOPMALIMOHH bIMMU pecypcamu.

2. JlesitennbHOCTh GUGIMOTEKH (nanee — mkonbHas Oubamnoreka) oTpaxkaetrcs B
YCTaBe LKOJIbI.

3. Henn wkonbHOl 6ubauoTexu COOTHOCATCA € LeNAMHU WKOMIbI: (hOPMUpOBaHHe
00LWeH KyJabTypbl JHYHOCTH 00y4aloIMXCcs Ha OCHOBe YCBO€HHs 00s13aTebHOro
MUHHMYMa coaepkaHus o011e06pa3oBaTebHbIX Mporpamm, MX ajaanTauus K KW3HHU B
o0LuecTBe, co3laHMe OCHOBBI s OCO3HAHHOrO BbIOOPAa M MOC/IENYIOLIEr0 OCBOEHUS
NpO(ecCHOHaNbHBIX 00Pa30BATE bHbIX nporpamm.

4. llkonbnas  GubamoTeka PYKOBOIACTBYETCS B CBOEH  JIeSTelIbHOCTH
(enepanbHbIMM  3aKoHaMM, yKasamu 1 pacniopskenusmu Tlpesunenra Poceuiickoii
®ejepaunn, nocTaHOBAECHMSIMU pacnopskennsmu - IlpaButensctBa  Poccuiickoii
Denepaunu, pelieHUsIMuU MuHuctepersa  o6pazoanus Poccuiickoii Denepanuu,
MHCTPYKUHSAMU  MUHHCTEpCTBA MHOCTPAHHBIX e/ Poccuiickoit Menepatmun, yCTaBom
HIKOJIbL, TIONIOKEHHEM 0 BubIMOTEKe, YTBEPK1eHHbIM JIUPEKTOPOM LLIKOJIbI.

5. Ilopsinok nonb3oBatmus MeToUYHUKaMM HH(pOPMaLHK, NepeyeHs OCHOBHBIX ycayr
M YCI0BHS HX MPEIOCTaBIICHUS ONPe/IeNSIOTCS [Monoxenuem o wkoabHOIM GUGTHOTEKE |
[paBunamu nonb3oBanus 1KoONBLHOI Oubnurorekoit, YTBEPIKACHHBIMU  IMPEKTOPOM
LLIKOJIBI.

6. Illkona HeceT oTBeTCTBEHHOCTSL 3a AOCTYNMHOCTb M Ka4yecTBO OUOIMOTEYHO-
HHPOPMALIMOHHOTO 06CTYKHBaHMS Ooudanoreky.

7. Oprauusatius 00CIIYKMBAHUS  y4aCTHUKOB obpasoBate/bHOro  npoiecca
[IPOM3BOAUTCS B COOTBETCTBHUM ¢ IpaBUJIAMH  TeXHUKH  GE30MacHOCTH U
TPOTHBOTOKAPHBIMH, CAHUTAPHO-IUIHEHHUYECKHMH TpebOBaHUAMHU.

II. OcHoBHBbIE 32124H

9. OcHOBHBIMM 3a1a4aMy LIKOJIbHOM OMONMHOTEKU SABASIIOTCS:

a) obecrieyeHne yyacTHHKam o0pazoBaTenbHOro fpouecca — obyyarommmes,
HIC/Arornyeckum  pabOTHHKaAM,  poaUTeNsAM (MHBIM  3aKOHHBIM NpeCTaBUTEISIM )
oOyuatowmxes (nanee — M0JIb30BaTE/IIM) — 10CTyMNa K MH(OPMaLIUK, 3HAHUSIM, uaesm,
KYJILTYPHBIM UEHHOCTSAM MOCPEICTBOM HCONb30BAHHS 6n6nHOTequ-nH(bopMaunonnblx
PECYPCOB  LIKOJBI Ha Pa3IMYHBIX HOCHTENIsiX: OYMaKHOM  (KHMKHBIiT bonn, doun
MEPHOIMYECKUX  M3MAaHUH);  KOMMYHMKATHBHOM (KOMIIBIOTEPHBIE  CeTH) M MHbIX
HOCHUTEISIX,

0) BOCnUTaHHe KYJIBTYPHOIO M IpaIaHCKOro CaMOCO3HAHUSA, [OMOLIb B
COUMAI3aLIMKM 00y UaIOLLEroCs, Pa3BUTHH ero TBOPYECKOI0 NOTeHIMANA;




B) (OpMHpOBaHHE HABBIKOB HE3aBUCUMOIO OHOJIMOTEYHOTO IOJIb30BATEIIS:
oOy4eHue MoucKy, 0oTOOPy U KPUTHUIECKOH OIIEHKE MH(HOPMAIIHH;

I') COBEpUICHCTBOBAHWE TMPEAOCTABISIEMbIX OHOIMOTEKONM YyCIyr Ha OCHOBE
BHEJPEHUS HOBBIX MH()OPMALMOHHBIX TEXHOJIOTUN U KOMITBIOTEpU3ALUN OUOIMOTEYHO-
MH(OPMALIMOHHBIX MTPOLIECCOB, POPMHUPOBAHUE KOMPOPTHOU OMOIMOTEYHON CPEIbI.

II1. OcHoBHBIEC QyHKIMH

10. Jlnst peanu3anuu OCHOBHBIX 3aj71a4 OMOJIMOTEKA:

a) popmupyet Qo OUOITNOTEUHO-UH(GOPMAIITMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIEKTYET YHUBEPCAIbHBIN (OH YUEOHBIMU, XY10KECTBEHHBIMU, HAYYHBIMH,
CIPABOYHBIMHU, TEAArOTMYECKUMH U  HAYYHO-TIOMYJISPHBIMU  JOKYMEHTaMH  Ha
TPaJAUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEISX UHPOPMALIUK;

* onoJtHsieT PoH]1 HH(MOPMAIIMOHHBIMU pecypcaMu cetu HTepHeT;

0) cozmaeT HHGOOPMAITMOHHYIO MPOYKIIHIO:

* OCYIIECTBIICT aHATUTUKO-CHUHTETUYECKYIO TIepepaboTKy nH(pOpMaInu;

* OpraHu3yeT M BEIET CHpaBOYHO-OMONIMOrpaduyeckuili amnmapar: KaTaloru
(asipaBUTHBIN, CHCTEMAaTUYECKU), KAPTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTei,
TEMaTUYECKUE KApPTOTEKHN ), DJIEKTPOHHBIA KaTaJIOT;

e pa3pabaTbiBacT pPEKOMEHJATeNIbHbIe OuOnanorpaduueckue Mmocooust (CIucKw,
0030pbl, yKa3aTeau u T.11.);

* oOecneunmBaer uWH(POPMUpPOBAHHME TIOJb30BaTeNe 00 HHPpOPMAITMOHHOMN
POTYKIIUU;

B) ocymectBisier  auddepeHnrpoBaHHoe  OMOIMOTEYHO-UH(DOPMAITMOHHOE
o0cy>KUBaHUE O0YYAIOIINXCS:

* opranusyer oOy4eHHe HaBbIKaM HE3aBHCHUMOT0 OMOJIMOTEYHOTO IMOJIb30BATENS U
notpebutenst uHGOpMalUU, CONEUCTBYET MHTETpAIllMU KOMIUIEKCA 3HAHWUW, YMEHHH U
HaBBIKOB PabOTHI C KHUTOM U MH(pOpMAITUEH;

* OKa3bIBacT MH(POPMAIMOHHYIO MOACPKKY B PEHICHUW 3a7a4, BOSHUKAIOIINX B
npolriecce ux yueOHoM, caMo00pa30BaTEIbHOM U IOCYTOBOM JIESITEIIbHOCTH;

r) ocyulectBiasier auddepeHunpoBaHHOE  OMOJIMOTEYHO-UH(DOPMAIMOHHOE
oOCITy’KMBaHUE MEJArOTMUECKUX paOOTHUKOB:

* BBIABISICT HMH(POPMAIMOHHBIC TMOTPEOHOCTH U  YIOBJICTBOPSET 3amlpoOChI,
CBSI3aHHBIE C 00Y4YEeHHEM, BOCTIUTAHUEM U 37J0POBBEM JIETEH;

* BRISIBJISICT MH(OPMAITMOHHBIE TOTPEOHOCTH U yIOBIETBOPSIET 3aMIPOCHl B 00J1aCTH
nearoruueckuX MHHOBAIMM U HOBBIX TEXHOJIOTHIA;

* coneiicTByeT NMpoheCcCHOHANBHON KOMIETEHIIMH, MOBBIIICHUIO KBadu(pUKAIUH,
MIPOBEICHUIO aTTECTAIINH;

e co3maeT OaHK TMeNarorudeckod WHQOpMAIMM KAk OCHOBBI  €IUHOU
MHDOPMAITMOHHOW  CITY)KOBI ~ 00IIE00Pa30BATEIHHOTO  YUPEIKICHHUS, OCYIIECTBISET
HaKOIUJIEHUE, CUCTeMAaTH3alui0 HHGOPMAIIMH 110 TIPEIMETaM, pa3ieiaM U TeMam;

* OpraHm3yeT J0CTyln K OaHKy Ieaarorudeckod wuHdoOpMaluu Ha JHOOBIX
HOCHTEIISAX; TPOCMOTP JICKTPOHHBIX BEPCHH MEIarornuecKuX U3IaHui;

* OCYUIECTBJISIET TeKylee HHpopMupoBaHue (qHU UHPOPMAIUU, 0030pPhl HOBBIX
NOCTYIUICHUN W MyOnuKauuii), "HGOPMUPOBAHUE PYKOBOJCTBA IIKOJBI MO BOMPOCAM
yIpaBJeHHUsS 00pa30BaTEIHLHBIM MIPOIECCOM;



* CHOCOOCTBYET MPOBEJICHUIO 3aHATUA MO (POPMUPOBAHUIO HHPOPMALMOHHOU
KYJbTYPHI;

n) ocymecTtBiusieT  auddepeHIMpOBaHHOES  OMOIMOTEYHO-UH(POPMAITMOHHOE
oOcmy>KuBaHUE poAUTENIeH (MHBIX 3aKOHHBIX MPEICTABUTEIICH) O0YyIarOIIINXCS:

* YIOBIETBOPSET 3ampoOChl TOJb30BaTeNe W HWHPOPMHUPYET O HOBBIX
MOCTYIUICHUSAX B OMOIHNOTEKY;

* KOHCYJBTHUPYET IO BOINpPOCAM OpraHU3allud CEMEHHOIrO UTEHUS, 3HAKOMHUT C
uH(popMaIeit o BOCIIUTAHUIO IETEH;

* KOHCYJIbTUPYET O BOMPOCaM yUEOHBIX U3JIaHUM JJIs1 00yUarOIIUXCA.

IV. Opranuzanus gesiTeJIbHOCTH 0MOJIMOTEKH

11. HIkonpHass OuOIMOTEKAa MO CBOEH CTPYKType JeauTcs Ha aOOHEMEHT,
YUTAIbHBIN 3aJ1, OT/IE] YYCOHUKOB U OTJIE] METOJIMYECKOM JIUTEPATYPHI TI0 MPEAMETaM.

12. bubnanoreyHo-uHPOPMALIMOHHOE OOCITYKUBAHHUE OCYILECTBIIETCS HA OCHOBE
OMOIMOTECYHO-UH(OPMAIIIOHHBIX ~ PECYpCOB B COOTBETCTBHM C  y4E€OHBIM W
BOCITUTATEIBHBIM IUIAHAMH IITKOJBI, TPOrpaMMaMH, MPOEKTaMH W IIJIAHOM padOThI
IIKOJIbHOW OMOIMOTEKHU.

14. B uensx oOecrieyeHuss MOJEpHU3aUUU OUOIMOTEKM B  YCIOBUSX
nHopmMaTu3anu 00pa30BaHUS W B TPEAeNax CPEACTB, BBIICIIEMBIX YUPEIUTEISIMH,
IKoJia o0ecrieynBaeT OUOINOTEKY:

* TrapaHTHUPOBAHHBIM  (UHAHCUPOBAHWEM KOMIUIEKTOBaHHUS  OMOIMOTEUHO-
UH(GOPMAITMOHHBIX PECYPCOB (B CMETE YUPEKJACHHS BBIBOJUTCS OTACIBHO);

* HEOOXOJIMMBIMU CIY>KEOHBIMH U TPOU3BOJCTBEHHBIMU TMOMEIICHUSIMHU B
COOTBETCTBUH CO CTPYKTYpOH OMOIMOTEKH W HOPMAaTUBAMH IO TEXHUKE 0E€30MacHOCTU
AKCIUTyaTallid  KOMITBIOTEPOB (OTCYTCTBHUE BBICOKOM BJIAXXHOCTH, 3albUICHHOCTH
MOMEIIECHUSI, KOPPO3UMOHHO-AKTUBHBIX MPUMECEH WM DJIEKTPOMPOBOAIICH MBUIA) U B
cootBeTcTBHH ¢ nojokenusimu CanlluH;

* TEJICKOMMYHHMKAIIMOHHOM M KONHPOBAJIbHO-MHOXHUTEJIBHOM TEXHUKONW U
HEOOXOAMMBIMH IMPOTPAMMHBIMU TTPOTYKTAMU;

* PEMOHTOM U CEpPBHCHBIM OOCITY)XHBAaHHEM TEXHUKH U 00OpYIOBaHMS
OMOIMOTEKH;

* OMOTMOTEYHOW TEXHUKON M KAHIICIIPCKUMHU IMPUHAIC)KHOCTIMH.

15. lkona co3maer ycioBUs JUIsl COXPAHHOCTH amnmaparypbl, 00OpyJIOBaHUS U
UMYIIIeCTBa OUOIMOTEKH.

16. OTBETCTBEHHOCTh 32 CHUCTEMAaTUYHOCTh U KA4YECTBO KOMILUICKTOBAHUS
OCHOBHOTO (poH/Ia OMOIMOTEKH, KOMIUIEKTOBAaHHWE y4eOHOTO (DOHIa B COOTBETCTBHH C
denepaTbHBIMU TIEPEUHSIMH YYEOHUKOB M y4€OHO-METOMMYECKHX W3JIaHHM, CO3/IaHUE
HEOOXOJMMBIX YCIOBUH IS  JEATEIbHOCTH OWMONMOTEKH HECEeT 3aBeIyIOITUi
OMOIMOTEKH, JUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IITKOJIHI.

17. Pexum pabOThl WIKOJBHOW OMOIMOTEKH OMPEACISIETCS  3aBEeayIONUM
o6ubnmoTexoil (6ndIMOoTEKapeM) B COOTBETCTBUM C IIPaBUIaMU BHYTPEHHETO pacropsjika
TITKOJTHI.

V. ¥Ynpasaenue. llITtaTsl
18. YmpaBneHue MIKOIbHON OMOJMOTEKOM OCYIIECTBISETCS B COOTBETCTBUM C
3aKoHomarenbecTBOM Poccuiickon @denepanuu ¥ yCTaBOM LIKOJIBL.



19. OO1iee pyKOBOJCTBO JI€ATEIBLHOCTBIO HMIKOJIBHOW OMOIMOTEKH OCYIIECTBIISIET
JTUPEKTOP TITKOJIBI.

20. PyKkoBOACTBO IUKOJbHOM OHOJMOTEKON OCYIIECTBISET 3aBEAYyHOIIUN
oubmmoTekoi (OMOIMOTEKAPh), KOTOPHIA HECET OTBETCTBEHHOCTh B TMpEACIax CBOCH
KOMIICTCHIINM TIepea OOIMEeCTBOM U JTUPEKTOPOM IMIKOJBI, OOyYaIOIMUMHCS, WX
ponuTensMyd (MHBIMH 3aKOHHBIMH TIPEACTABUTEISIMHU) 3a OPTaHHM3AIUI0 U PE3YJIbTAThI
NESATETPHOCTH  IMKOJIBHOW OMOIMOTEKH B  COOTBETCTBUH C  (YHKIIMOHAIHHBIMH
00S13aHHOCTSIMU, TIPETYCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMU TPEOOBAHUSIMU, TPYAOBBIM
JIOTOBOPOM U YCTaBOM IIKOJIBI.

21. 3aBenytoumit OuOnHMoTekod (OMONMMOTEKapb) Ha3HAYACTCS JTUPEKTOPOM
IIKOJIBI, MOKET SIBJIATHCS WICHOM MEAaroruueckoro KOJIEKTHBAa U BXOJMUTh B COCTaB
NeJaroruueckoro coBeta 001eo0pa3zoBaTEIbHOTO YUPEKICHUS.

22. 3aBenyromuii 6nOMMoTeKoN (OMOIMOTEKaph) pa3padaThiBaeT U MPEACTABIISCT
JUPEKTOPY IIKOJIbI Ha YTBEPKACHHUE CIIETYIONINE TOKYMEHTHI:

a) MOJIOXKEHUE 0 OMOJIMOTEKE, PaBUIa MOJIL30BAHUSI OMOIMOTEKOM;

0) CTPYKTYpY U LITaTHOE pacnucaHue OUOIMOTEKH, KOTOPbIE pa3padaThiBalOTCS Ha
OCHOBE OOBEMOB padOT, OMPEACIICHHBIX IOJIOKEHHUEM O IIKOJILHONW OHOIHOTEKE C
HCITONTh30BaHUEM «MEXOTpacIeBbIX HOPM BpPEMEHHM Ha TIPOIECCHI, BBIMOTHSIEMBIC B
oubmmotekax» (IlocranoBmenne MwUHHCTEpCTBA Tpylda H  COIMAIBHOTO PAa3BUTHS
Poccuiickoit @enepanuu ot 3 deBpans 1997 r. Ne 6);

I') IJITAHOBO-OTYETHYIO JIOKYMEHTAIIUIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

23. TlopsioK KOMIUIEKTOBAHUS IITaTa MIKOJIHHOW OMOIMOTEKN periaMeHTUPYETCS
YCTaBOM IIIKOJIBI.

24. B uensix obecrieuenus: nudpepeHmpoBaHHON padOThI NIKOJIBHOM OMOIHOTEKH
MOTYT BBOJUTHCS JOHKHOCTH: 3aBEIYIOIINI OUOIMOTEKOM, OMOIMOTEKAPS.

25. TpynoBblie OTHOIICHUS] PAOOTHUKOB IMIKOJIBLHON OMOIMOTEKN U CPEHEN IITKOJIBI
PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JIOJDKHBI MPOTHBOPEYUTH
3aKOHOATeNbCTBY Poccuiickoit @enepanuu o Tpye.

VI. IIpaBa u 00s13aHHOCTH OMOJIMOTEKHU

26. PaOOTHHUKY MIKOJBLHON OMOIMOTEKH UMEIOT MPABO:

a) CaMOCTOSITEJILHO BBIOMpPaTh (OPMBI, CpelcTBA M METOAbl OHUOIMOTEUHO-
UHGOPMAITMOHHOTO 00CTyKUBaHUSI 00Pa30BATEIHLHOTO U BOCITUTATEIIHLHOTO MPOIIECCOB B
COOTBETCTBUM C IEJSIMU W 3aJladyaMU, YKa3aHHBIMU B YCTaBE IIKOJIBI M TIOJIOKEHUH O
IIIKOJIbHOM OMOJIMOTEKE;

0) TPOBOJIUTHL B YCTAaHOBJICHHOM TMOPsAKE (haKyIbTAaTUBHBIC 3aHATHUS, YPOKH H
KPY>XKH OMOJIMOTEYHO-0MOIMorpaduuecknx 3HaHUN U UHPOPMAITMOHHOU KYJIbTYPHI;

B) PEKOMEHI0BATh HCTOYHUKHA KOMIUIEKTOBAHMS HH(GOPMAIIMOHHBIX PECYPCOB;

r) W3bIMAaTh W PEATU30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBHH C
UHCTPYKIIMEHN Mo yuyeTy OubnuoTedynoro poupa;

J) ONpEeeisATh B COOTBETCTBHM C TMpaBWJIaMH IIOJb30BaHMS  IITKOJBHOU
OMOMMOTEKON, YTBEPXKIECHHBIMU JIUPEKTOPOM IIKOJIbI, W 1O COIVIACOBAHHUIO C
POJUTEITLCKMM KOMHTETOM WJIM  TIONICYUTEIBCKAM COBETOM BHIBI W pa3Mepbl
KOMITEHCAIIUU yiiepoa, HAHECEHHOTO MOJb30BaTEIIMU OUOINOTEKH;



€) UMETh E€XEroJHBbI OTHYCK B COOTBETCTBUU C JIOKAJIbHBIMU HOPMATHBHBIMU
aKTaMu;

) OBITH MPEICTABICHHBIMU K PA3IUYHBIM (hOpMaM MOOIIPEHUSI;

3) y4acTBOBAaTh B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX ACCOIMAIIMIA UITH COFO30B.

27. PaboTHHKN OMOIMOTEK OOSI3aHBI:

a) 00ecreynTh IMOJb30BATENsIM BO3MOXKHOCTh pPabOThl ¢ HH(POPMAIMOHHBIMH
pecypcaMu OUOIMOTEKH;

0) mHbOpMHUpOBATH MOJIb30BATENIed O BHUAAX IPEAOCTABISAEMBIX OHOIMOTEKOMN
yCIIyT;

B) 00€CIeUnTh HAYUYHYIO OPraHu3aIuio (POHIOB U KaTaJIOrOB;

r) ¢opmupoBarh (POHIBI B COOTBETCTBUU C YTBEPKIACHHBIMU (heaepabHbIMU
NepeUHsIMH y4eOHBIX U3JIaHUN, 00pa30BaTEIbHBIMU MTPOTrPAMMaMU IIKOJIbI, HHTEPECAMH,
NOTPEOHOCTSIMU U 3aIIPOCAMU BCEX MEPEUMUCIICHHBIX BBIIIE KaTEropuil MOJIb30BaTENEH;

J1) COBEPILEHCTBOBATh WH(POpMAIIMOHHO-OUOIMOrpaduyeckoe U OUOTUOTEYHOE
oOcCTy’KMBaHHUE TOIH30BATEICH;

€) obecneynBaTh COXPAHHOCTh MCIOJIB30BaHUS HOCHUTENEed HWH(OpManuu, ux
CUCTEMAaTH3AIIHIO, pa3MEIICHIE U XpaHEHHE;

) 00ecreunBaTh PEKUM padOThI MIKOJIBHON OMOIMOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSKE TIEpe]] AUPEKTOPOM IITKOJBI;

1) TMOBBIIIATH KBATU(DUKAIIUIO.

VII. [IpaBa u 0013aHHOCTH NOJIb30BaTeJeil OMOJIHOTEeKN

28. [lonb3oBaTenu OMOIMOTEKH UMEIOT IIPABO:

a) TMoJydaTh TMOJHYIO HHPOpMaIMIO O cocTtaBe OubamoreyHoro Goua,
UH(GOPMAITMOHHBIX PECypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIyrax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTpadUuecKiM anmnaparoM OMOINOTEKH;

B) IMOJy4YaTh KOHCYJIBTAI[MOHHYIO IIOMOIIb B TOMCKE M BHIOOPE HCTOYHHKOB
uHpopmanuu;

I) MOJy4YaTh BO BPEMEHHOE IOJIb30BaHME Ha aOOHEMEHTE M B UMTAIBHOM 3aJie
MeYaTHBIC U3IAHKS U IPYTUe NCTOYHUKU MH(POPMAIIHH;

1) IPOJIEBATh CPOK TMOJIB30BAHUS JOKYMEHTAMU;

€) Tmoay4yaTh  TeMarmueckwe,  (akTorpaduyeckue,  YTOUHSIONIUE U
oubnuorpaduyueckue crpaBku Ha OCHOBE (DoHa OMOINOTEKY;

’K) Y4aCTBOBATh B MEPOMPUSITHSIX, TPOBOTUMBIX OMOIMOTEKOI;

3) oOpamaThes A1 pa3penieHus: KOHQIUKTHON CUTYAINH K TUPEKTOPY HIKOJIBI.

29. Ilonp30BaTeNH MIKOIHLHON OMOTHOTEKHN O0S3aHbL:

a) coOIOAaTh MpaBUIa MTOJIH30BAHUS ITKOJIHHOM OMOIMOTEKOM;

0) OepekHO OTHOCHUTHCS K MPOM3BEICHUSM TedaTtu (HE BBIPHIBaTh, HE 3aruOaTh
CTpaHWI], HE JeNaTh B KHUTAX MMOJYCPKUBAHUSA, MOMETKH), WHBIM JIOKYMEHTaM Ha
Pa3IMYHBIX HOCHTEIISAX, 000PYA0BaHUIO, HHBEHTAPIO;

B) TOJJCPKHBATh TIOPSAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONIOKEHUS KapTOUYEK B KaTaJlorax U KapToTeKax;

I') MOJB30BAThCS IIEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B TIOMEIICHUN
OMOIMOTEKH;



) yOeauThCcsi TpPU MOJMYYEHUH JOKYMEHTOB B OTCYTCTBUHM JA€(PEKTOB, a MpuU
oOHapyxeHnHn MPOouH(GOPMHUPOBATH 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTD
3a 0OHapyKeHHbIE JePEKThI B CJaBAEMBIX IOKYMEHTAaX HECET MOCIEIHUI M0Ib30BaTENb;

€) PpAacluChIBaThCSI B UYHUTATEIbCKOM (OpMyNApe 3a KaKIbIA TMOTyYEeHHBIN
JIOKYMEHT;

) BO3BpalIaTh IOKyMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHTHI IIKOJIbHON OMOIMOTEKH B Cllydyae UX yTpaThl WM MOPYU
UM PpaBHOLICHHBIMH, JIMOO KOMIIEHCHUpPOBATh yiiepOd B pa3Mepe, YCTaHOBICHHOM
IpaBUJIaMH MOJB30BAHMS MIKOJIBHON OUOIMOTEKOMH;

M) TIOJIHOCTBIO PACCUUTATHCS C IIKOJIBHOM OUOJIMOTEKOM MO HMCTEUEHUH CpOKa
00y4eHus WId pabOThI B IIKOJIE.

30. [TopsioK 1MOIB30BaHUS MIKOJBHONW OMOIMOTEKOM:

a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00yUYaroImUXCsl MPOU3BOAUTCS MO CIIUCOYHOMY
COCTaBy KJjacca, MeAaroriueckux M MHBIX PAOOTHUKOB IIKOJIBI - B MHAMBUAYAJIHLHOM
MOPSIAIKE, POAUTENEH (MHBIX 3aKOHHBIX MPEJICTaBUTENEH) 00yJaromuXxcs — IO MacropTy;

0) mepeperucTpaiusi TMOJIb30BaTeNed IIKOJILHONW OUOJMOTEKH MPOU3BOIUTCS
€KEroIHO;

B) JTOKYMEHTOM, MOJTBEPKAAIOLIUM IPABO IMOJIb30BaHUA OMOIMOTEKOM, SIBISETCS
YUTATENbCKUN (HOPMYIISp;

') YUTATENbCKUN POopMyIsip (PUKCUPYET ATy BbIJAUYM MOJIb30BATEIIO JOKYMEHTOB
u3 (poHa OMOTMOTEKH U MX BO3BpAILICHUS B OUOIMOTEKY.

31. Ilopsinok moJsib30BaHNsE A00OHEMEHTOM:

a) TOJIb30BATEJIM UMEIOT MPABO MOJYYUTh HA JOM W3 MHOTOTOMHBIX U3JIaHUU HE
0osee IByX JOKYMEHTOB OJJHOBPEMEHHO;

0) MakCUMaJbHBIE CPOKH TOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHHUKH, yueOHBIC TOCOOMS — YUSOHBIHN TOJT;

— HaAy4YHO-TIOMYyJIsIpHAsi, MO3HABaTeNbHAsA, XYyJOKeCTBeHHas auteparypa — 10
JTHEH;

— MEepUOANYECKUE U3JaHus, N3/IaHUS MTOBBIIIEHHOTO cripoca — 7 JTHEH;

B) MOJIL30BATENIM MOTYT MPOJJIUTH CPOK MOJb30BaHUS IOKYMEHTAMHU, €CJIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX MOJIb30BATENIEH.

32. IlopsnoK Moab30BaHUs YUTAJIBHBIM 3aJI0M:

a) TOKYMEHTHI, NpeIHa3HAaYeHHbIE i1 pabOThl B YUTAJIBHOM 3alie, Ha JIOM HE
BBIIAIOTCS;

0) SHIMKJIONIEINH, CIIPABOYHUKH, PEIKUE, IIEHHBIE U UMEIOIINECS B €IMHCTBEHHOM
AK3EMIUISIPE IOKYMEHTHI BBIJIAIOTCS TOJIBKO JJI paOOTHI B YUTAILHOM 3aJie;

33. Iopsamok paboThl ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OUOIMOTEKE:

a) paboTta C KOMIBIOTEPOM YYaCTHMKOB O0pa30BaTelIbHOrO  Ipoliecca
MPOU3BOAUTCS TIO TpaduKy, YTBEPKICHHOMY IUPEKTOPOM IIKOJIBI M B MPHUCYTCTBHH
COTpYIHHKA OMOINOTEKH;

0) paspemaercs paboTa 3a OJHUM IMEPCOHATLHBIM KOMITBIOTEPOM HE Oojiee IBYX
YeJI0BEK OJTHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM IMPOU3BOJIUTCS COIVIACHO YTBEPKIACHHBIM CAHUTAPHO-
TUTHCHHYECKUM TPEOOBAHUSM.



